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HILLTOP POINT   
COMMUNITY DEVELOPMENT DISTRICT AGENDA 

FRIDAY, JULY 22, 2022 AT 10:15 a.m. 
SPRINGHILL SUITES BY MARRIOTT TAMPA SUNCOAST PARKWAY 
LOCATED AT 16615 CROSSPOINTE RUN, LAND O’ LAKES, FL 34638 

 
District Board of Supervisors Chair    Betty Valenti  
    Vice-Chair   Keith Malcuit 
    Supervisor    Lee Thompson    
    Supervisor    John Blakley     
    Supervisor   Vacant 
       
District Manager  Inframark   Brian Lamb 
        Bryan Radcliff  
       

 
District Attorney  Erin McCormick Law, PA  Erin McCormick 
        
 
District Engineer  Stantec, Inc   Tonja Stewart 
 

All cellular phones and pagers must be turned off while in the meeting room 
 

The District Agenda is comprised of four different sections: 
 

The meeting will begin at 10:15 a.m.  
 

 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate 
in this meeting is asked to advise the District Office at (813) 873-7300, at least 48 hours before the meeting. If you are 
hearing or speech impaired, please contact the Florida Relay Service at 7-1-1 who can aid you in contacting the District 
Office. 
 
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is 
advised that this same person will need a record of the proceedings and that accordingly, the person may need to ensure 
that a verbatim record of the proceedings is made, including the testimony and evidence upon which the appeal is to be 
based. 
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July 22, 2022 
Board of Supervisors 
Hilltop Point Community Development District 
 
Dear Board Members: 
 
The Regular Meeting of the Hilltop Point Community Development District will be held on July 22, 2022 at 10:15 
a.m. at the SpringHill Suites by Marriott Tampa Suncoast Parkway located at 16615 Crosspointe Run, Land 
O’Lakes, FL  34638.   Please let us know at least 24 hours in advance if you are planning to call into the meeting. 
Following is the Agenda for the Meeting: 
 

Call In Number: 1-866-906-9330                             Access Code: 4863181 
 

1. CALL TO ORDER/ROLL CALL 
2. AUDIENCE QUESTIONS AND COMMENTS ON AGENDA ITEMS 
3.   VENDOR AND STAFF REPORTS 

A. District Counsel 
B. District Manager 
C. District Engineer 

4. BUSINESS ITEMS 
A. Approval of Selection Criteria for the RFP for Amenity Center……………………………….Tab 01 
B. Authorization of Advertisement for RFP for Amenity Center  
C. Appointment of Committee to Review Proposals  
D. Consideration of Landscape Maintenance Proposals…………………………………………..Tab 02 
E. Consideration of District Engineering Services Proposal..…………………………………….Tab 03 

i. Stantec Consulting Service, Inc.  
F. General Matters of the District  

5.  CONSENT AGENDA ITEM 
A. Consideration of Board of Supervisors Continued Meeting Minutes June 03, 2022………….Tab 04 
B. Consideration of Board of Supervisors Regular Meeting Minutes June 24, 2022…………….Tab 05 
C. Consideration of Operations and Maintenance Expenditures June 2022……………………...Tab 06 
D. Review of Financial Statements for Month Ending June 30, 2022……………………………Tab 07 

6.   BOARD MEMBERS COMMENTS 
7. PUBLIC COMMENTS 
8.  ADJOURNMENT 

 
We look forward to speaking with you at the meeting.  In the meantime, if you have any questions, please do not hesitate 
to call us at (813) 873-7300. 
 
Sincerely,  
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REQUEST FOR PROPOSAL 
 

Construction of An 
Amenity Building and Swimming Pool at  

Hilltop Point Community Development District 
Dade City, FL 

 
 
 
 

RELEASE DATE: 
July 6, 2022 

 
 

SUBMISSION DEADLINE:  
August 17, 2022 

 
 
 
 
 
 
 
 

Hilltop Point Community Development 
District 

c/o Inframark (District Manager) 
2005 Pan Am Circle, Suite 300 

Tampa, FL 33607 
Attn: Brian Lamb 
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Overview of the District 
The Hilltop Point Community Development District (the District) is a local unit of special purpose 
government duly organized and existing under the provisions of the Act established in 1980 per 
Florida Statute 170, and established by Dade City under Resolution 2021-25 amended by Resolution 
2022-12.  The District contains approximately 114.91 acres comprised of a total of 421 residential 
lots located within the city limits of Dade City.  Phase I of the development is substantially complete 
containing 249 lots.  Phase II is currently in permitting and anticipated to be under partial (subphase) 
development in Q3/Q4 2022.  A location map is included at the end of this publication labeled 
Exhibit ‘A’. 

Purpose 
The purpose of this Request for Proposal (RFP) is to solicit responses for the construction of 
an amenity building and furnishings, commercial swimming pool, pool deck, fencing 
enclosure and appurtenances. The amenity is located on a centrally located parcel in the Phase 
II area of the project on approximately 1.97 acres. The successful project partner must 
demonstrate their experience on comparable projects with particular emphasis on strength of 
supervision, quality, cost effectiveness and a demonstrated ability to achieve project 
completion in a timely fashion. 

Background 
Dade City has experienced unprecedented growth and development in the last few years.  
Many commercial and residential projects are currently planned and underway in the Dade 
City limits and surrounding area. 

 
The site is located just east of the intersection of US Hwy 301 and Clinton Avenue 
approximately two miles south of downtown Dade City. 

 
General Contractor Requirements 

 
The selected contractor will, at a minimum: 

 
• Be a General Contractor licensed in the State of Florida in current good standing 

with the state governing board. 
• Be an experienced, stable, bondable, and well financed general contractor who have 

completed similar projects  in Pasco County and/or the City of Dade City. 
Submissions from qualified firms will be considered. 

• Be able to contract and complete an aesthetically pleasing, well-constructed project 
amenity. 

• Work with the District management staff and District Board effectively. 
• Initiate and complete a project within a time frame acceptable to the District. It is 

the District’s expectation that the chosen general contractor will complete the 

6



Hilltop Point CDD – Amenity RFP 
 

 

P A G E  | 4  

project timely while navigating the challenging industry landscape and overcome 
potential subcontractor, labor, and material shortages. 

• Have successfully completed a minimum of five  million dollars in total amenity 
and/or hardscape contracts per year for the previous three years (include 
documentation as proof of such). 

 
Relevant Experience and Past Performance 

 
Respondents are required to identify related work performed that has been successfully 
completed to date, or is actively underway. Most notably, identify work that most closely 
resembles the type of construction sought in this Request. For each project, please list: 

 
• Project name and address 
• Photos of development (renderings if under construction) 
• Contact person, title, phone number and email of Owner representative 
• Detailed description of the type of project 
• The duration of the project including start and completion (or anticipated) date 
• Value of each project 

 
Please provide at least three business related references for projects that are submitted as part 
of the proposers past performance who can be contacted for an independent evaluation of your 
work (EXHIBIT ‘B’). 

 
All responses must be hand delivered, mailed, or e-mailed to: 

 
Hilltop Point Community Development 

District 
c/o Inframark 

2005 Pan Am Circle, Suite 300 
Tampa, FL 33607 
Attn: Brian Lamb 

brian.lamb@inframark.com 
 

Envelop/e-mail must be identified as RFP # HILLTOP CDD AMENITY and be received as a hard 
copy delivered in person or via e-mail to the above address no later than 3:00 PM on August 17, 2022. 

 
The documents included or incorporated in this RFP constitute the complete set of 
instructions, scope of work, specification requirements and forms. It is the responsibility of the 
submitter to ensure that all pages are included.  Any submittals that are incomplete or lack any 
requested information will be disqualified. 

 
All must be typed or written in ink and must be signed in ink by an officer having authority to 
represent the company. Signatures are required where indicated; failure to do so shall be cause 
for submittal rejection (DocuSign is acceptable for digital submittals).
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Changes and Interpretations: 
All questions regarding this RFP should be submitted in writing via e-mail and must be 
received by the District no later than ten (10) calendar days prior to the due date for 
submissions. Send to: 

 
Hilltop Point Community Development 

District 
c/o Inframark 

2005 Pan Am Circle, Suite 300 
Tampa, FL 33607 
Attn: Brian Lamb 

brian.lamb@inframark.com 
 

Proposal Process 
 

Prospective bidders shall visit the Inframark offices (address listed above) for the purposes of 
providing their contact information so that a bid package may be obtained electronically.  
 
A Selection Committee, determined by the District Board of Supervisors, will evaluate and rank all 
submittals that meet the requirements. The Committee may conduct interviews with the top 
finalists and rank the respondents based on the selection criteria included in this RFP. 
Following this process, the Committee will recommend the top ranked respondent for review 
and approval by the Board. Once a respondent has been selected by the District, the selected 
respondent and District representatives will negotiate the terms of a binding agreement, 
subject to District Board approval, for the construction of the project. 

 
Property of the District: All materials submitted in response to this RFP become the property of 
the District. The District has the right to use any or all ideas presented in any response to this 
RFP, whether amended or not, and selection or rejection of a submittal(s) does not affect this 
right. No variances to this provision shall be accepted. 

 
Evaluation and Award 

 
Each response will be evaluated individually and in the context of all other responses. 
Submittals must be fully responsive to the requirements described in this RFP and to any 
subsequent requests for clarification or additional information made by the District through 
written addenda to this RFP. Submittals failing to comply with the submission requirements, or 
those unresponsive to any part of this RFP, may be disqualified. The District reserves the right 
to award the contract to the respondent submitting the best overall responsive submittal which 
is most advantageous and in the best interest of the District. The District shall be the sole judge 
of the submissions and the resulting contract that is in its best interest and its decision shall be 
final. 

 
Evaluation Scoring Criteria has been incorporated into the RFP document. 
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Representations by Submittal of Firms. By submitting a response, the Firm warrants, 
represents and declares that: 

 
A. Person(s) designated as principal(s) of the Firm are named and that no other person(s) 

other than those therein mentioned has (have) any interest in the submittal or in the 
anticipated contract. 

 
B. The submittal is made without connection, coordination or cooperation with any other 

persons, company, firm or party submitting another proposal, and that the Firm 
submitted is, in all respects, fair and in good faith without collusion or fraud. 

 
C. The Firm understands and agrees to all elements of the submission unless otherwise 

indicated or negotiated, and that the response may become part of any contract entered 
into between the District and the Firm. 

 
D. By signing and submitting a response, Submitter certifies that Firm and any parent 

corporations, affiliates, subsidiaries, members, shareholders, partners, officers, directors 
or executives thereof are not presently debarred, proposed for debarment or declared 
ineligible to bid or participate in any federal, state or local government agency 
projects. 

 
E. Proposer recognizes and agrees that the District will not be responsible or liable in any 

way for any losses that the Firm may suffer from the disclosure or submittal of 
response information to third parties. 

 
Disclosure and Disclaimer 

 
In its sole discretion, the District may withdraw this RFP either before or after receiving 
proposals, may accept or reject proposals, and may accept proposals which deviate from the 
non-material provisions of this RFP. In its sole discretion, the District may determine the 
qualifications and acceptability of any firm or firms submitting proposals in response to this 
RFP. Following submission of a response, the firm agrees to promptly deliver such further 
details, information and assurances, including, but not limited to, financial and disclosure data, 
relating to the response and/or the firm, including the firm’s affiliates, officers, directors, 
shareholders, partners and employees, as requested by the District. Any action taken by the 
District in response to submittals made pursuant to this RFP or in making any award or failure 
or refusal to make any award pursuant to such responses, or in any cancellation of award, or in 
any withdrawal or cancellation of this RFP, either before or after issuance of an award, shall be 
without any liability or obligation on the part of the District, or their advisors. 
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Any recipient of this RFP, who responds hereto, fully acknowledges all the provisions of this 
Discloser and Disclaimer and agrees to be bound by the terms hereof. Any response submitted 
pursuant to this RFP is at the sole risk and responsibility of the party submitting such 
response. 

 
Contract Agreement 

 
The terms and conditions of the resulting contract for the services to be rendered will be 
negotiated with the successful respondent. If the District and the successful respondent cannot 
agree on the terms and conditions of the resulting contract, the District reserves the right to 
terminate negotiations with the successful respondent and move to the next ranked respondent 
to commence negotiations. Negotiations may continue in this process until the District is able 
to enter into a contract with a respondent that best meets the needs of the District. 

 
Insurance Requirements 

 
Prior to execution of the resulting contract derived from this RFP, the awarded firm shall 
obtain and maintain in force at all times during the term of the resulting contract insurance 
coverage as required herein. All insurance policies shall be issued by companies authorized to 
do business under the laws of the State of Florida. The Certificates shall clearly indicate that 
the firm has obtained insurance of the type, amount, and classification as required for strict 
compliance with this provision and that no material change, or cancellation of the insurance 
shall be effective without thirty (30) days prior written notice to the District. Compliance with 
the foregoing requirements shall not relieve the firm of its liability and obligations under the 
resulting contract. 

 
A. The firm shall maintain during the term of the contract, standard Professional Liability 

Insurance in the minimum amount of $1,000,000.00 per occurrence. 
 

B. The firm shall maintain, during the life of the contract, commercial general liability, 
including public and contractual liability insurance in the amount of $1,000,000.00 per 
occurrence ($2,000,000.00 aggregate) to protect the firm from claims for damages for 
bodily and personal injury, including wrongful death, as well as from claims of 
property damages which may arise from any operations under the contract, whether 
such operations be by the firm or by anyone directly or indirectly employed by or 
contracting with the firm. 

 
C. The firm shall carry Workers’ Compensation Insurance and Employer’s Liability 

Insurance for all employees as required by Florida Statutes. 
 

All insurance, other than Professional Liability and Workers’ Compensation, to be maintained 
by the firm shall specifically include the District, Inframark, M/I Homes, District Council, and 
the District Engineer as an “Additional Insured”. 
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Performance Bond 
 

It is not anticipated at this time that the successful applicant will be required to secure a 
payment and performance bond with a surety insurer authorized to do business in the State of 
Florida as surety, as provided by Section 255.05 Florida Statutes, however, the successful 
respondent will having adequate bonding capacity available to secure such bonds should the 
District deem it in their best interest.  Any firm not able to secure such bonding will be 
disqualified. 
 
Compliance 

 
All proposals received in accordance with this RFP shall be subject to applicable Florida 
Statutes governing public records including without limitation Chapter 119, Florida Statutes. 
 

 
END OF GENERAL 
INFORMATION 

 
 
Specific Submittal Requirements 

 
The response must be organized according to the following format. Information should be 
concise and specific to address each request. Include a table of contents and tabs to organize 
the material in the following order: 

• Letter of Interest: To be no more than one (1) page long. The letter of interest may 
contain any information not shown elsewhere in the submittals. 

• Qualifications of the Firm: Provide a brief description of the history and 
capabilities of the firm. Describe the types of projects or services the firm 
performs. 

• Presentation of the Project Team: Describe the proposed project's team. Provide 
the qualifications of the individuals who have been identified. Include length of 
time they have been with the firm, a description of the experience they have had in 
managing similar projects, a list of projects they have completed as a team, and any 
other information the selection committee might find useful in evaluating the 
qualifications of the team. Also provide a list of proposed consultants, if any, are 
planned for use on the project. 

• Specific Project Experience and Application: List recent construction projects your 
firm has completed in the Tampa Bay and Central Florida region that are 
specifically relevant to the proposed scope of the project. Exhibit ‘C’ 

• Licenses/Certifications: All related licenses and/or certifications. 
• Timeframe: Estimated timeframe for project. 
• Claims / Disputes /Litigation: Identify all unresolved and ongoing claims and 

disputes against your firm in excess of $100,000. Include any claims against the 
principals of your firm or any claims your company may have against a third party. 
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Provide a history of litigation, including the outcomes, for the past five years. 
• Bonding Capacity and Insurance Limits: Provide the overall bonding capacity for 

the company. Identify the bonding rates and provide history of any claims against 
bond for the past five years. Provide the contractor's insurance limits and include a 
certificate of insurance from the insurance carrier. 

• Bid pricing:  Provide hard bid pricing for the scope of work detailed in the bid 
documents. 

• EXHIBIT B: References 
 

Each proposer is asked to submit either (1) one unbound original and three bound copies 
plus one copy of the submittal on a CD, or (2) one PDF copy submitted via e-mail. 

 

 

Remainder of this page is intentionally blank
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Selection Criteria 
 

Firms will be evaluated in accordance with the weighted criteria listed below. 
 

1. Experience and Availability of Contractor Team (10 points) 
a. Contractor’s experience in constructing projects comparable to the proposed 

project in response to this RFP. 
b. Project experience with government or other public agencies, and Community 

Development Districts. 
c. Construction and project management experience. 
d. Availability to start and complete the project in the specified time frame. 
e. Experience delivering a project on time and within budget. 

 
2. Construction Experience (25 points) 

a. Portfolio of quality construction projects 
 

3. Financial Capacity (10 points) 
a. Financial strength of contractor(s) and other team members. 

 
4. Qualifications of project team members assigned to this project (15 points) 

 
5. Strength of references (10 points)  

6. Proposal pricing (30 points) 

 

Total – 100 points 
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EXHIBIT ‘A’ 
Maps/Aerials 
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EXHIBIT ‘B’ 

References 

Below, or on an attached sheet, list references per the RFP requirements for providing commercial 
construction projects. Provide the information listed of organizations, governmental or private, for 
whom you now are, or have provided services within the past five (5) years.  

REFERENCE #1 
 

Name of Client:   
 

Address:   
 

Phone: ( )  Fax: ( )  
 

Contact Person:   Title:   
 

Description of services: 
 
 
 

REFERENCE #2 
 

Name of Client:   
 

Address:   
 

Phone: ( )  Fax: ( )  
 

Contact Person:   Title:   
 

Description of services: 
 
 
 

REFERENCE #3 
 

Name of Client:   
 

Address:   
 

Phone: ( )  Fax: ( )  
 

Contact Person:   Title:   
 

Description of services: 
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EXHIBIT ‘C’ 
Application and Contractor Information 

 
 

 
DATE SUBMITTED      , 2022. 
 
1. Applicant        /_/ A Partnership 
          [Company Name]    /_/ A Corporation 
        /_/ A Subsidiary Corporation 
2. Parent Company Name            
 
3. Parent Company Address:   
 
 Street Address             
 
 City      State      Zip Code     
 
 Telephone      ___________________________________ 
 
 1st Contact Name         Title      
 
 2nd Contact Name        Title      
 
4. Applicant Company Address (if different): 
 
 Street Address             
 
 City      State      Zip Code     
 
 Telephone      ___________________________________ 
 
 1st Contact Name         Title      
 
 2nd Contact Name        Title      
 
 1st Contact E-Mail      2nd Contact E-Mail      
 
5. List the location of the applicant's office which would handle DISTRICT work. 
 
 Street Address             
 
 City      State    Zip Code   
 
 Telephone             
  
 1st Contract Name       Title      
 
 1st Contact E-Mail            
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6. Is the applicant Company incorporated in the State of Florida?  yes (  )  no (  ) 
 
 6.1 If yes, provide the following: 
 
  o Is the Company in good standing with the Florida Secretary of State Division of 

Corporations?  yes (  )  no (  ) 
 
   If no, please explain          
 
              
 
  o Date Incorporated____________________ Charter No._______________________ 
 
 6.2 If no, provide the following: 
 
  o The State applicant company is incorporated in?       
 
  o Is the company in good standing with the State?  yes (  )  no (  ) 
 
   In no, please explain          
 
              
 
  o Date Incorporated ____________________Charter No.________________________ 
 
  o Is the applicant authorized to do business in the State of Florida?  yes (  )  no (  ) 
 
7. Is the applicant a registered or licensed contractor with the State of Florida?  yes (  )  no (  ) 
 
 If yes, provide the following: 
 
 o Type of registration (i.e. certified general contractor, etc.) ___________________________ 
 
 o License No.      Expiration Date     
 
 o Qualifying Individual     Title       
 
 o List company(s) currently qualified under this license       
 
               
 
 7.1  Is the applicant a registered or licensed Contractor with City of Dade City? yes (  )  no(  ) 
 
 7.2  Has the applicant Company performed work for a CDD previously?  yes (  )   no (  ) 
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8. Name of Applicant's Bonding Company          
 
 Address            
 
 Approved Bonding Capacities: Aggregate Limit   $    
     Single Project Limit   $    
     Total Current Contracts Bonded  $    
 
 Name of Applicant's Bonding Agency          
 
 Address            
 
 Contact Name         Phone      
 
9. List the Applicant's total annual dollar value of work completed for each of the last five (5) years 

starting with the latest year and ending with the most current year  
 (01)     ,  

(02)     ,  
 (03)     ,  

(04)     ,  
 (05)     . 
 
10. What are the applicant company's current insurance limits? (provide a copy of applicant's 

certificate of insurance) 
 
 General Liability $_____________ 
 Automobile Liability $_____________ 
 Workers Compensation $_____________ 
 Expiration Date  ______________ 
 
11. Has the applicant company been cited by OSHA for any job site or company office/shop safety 

violations in the past two years?  yes (  )  no (  ) 
 
 If yes, please describe each violation, fine, and resolution      
 
              
 
 What is the applicant's current worker compensation rating?      
 
 Has the applicant company experienced any worker injuries resulting in a worker losing more 

than ten (10) working days as a result of the injury in the past two years?  yes (  )  no (  ) 
 
  If yes, please describe each incident        
 
              
 
12. Please state whether or not your company or any of its affiliates are presently barred or suspended 

from bidding or contracting on any state or federal-aid contracts in any state(s)?   Yes _____   No 
_____   If so, state the name(s) of the company(ies)       
             

 the state(s) where barred or suspended          
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13. Have you ever failed to complete any work awarded to you?   Yes _____   No _____ 
 If so, where and why?                                  
             

            
            
            
            
            
             

 
14. Has any officer or partner of your organization ever been an officer, partner, or owner of some 

other organization that has failed to complete a GC contract?   Yes _____   No _____   If so, state 
name of individual, other organization and reason therefor.      

              
             
            
            
            
            
             

 
15.  List any and all litigation to which your organization has been a party in the last five (5) years. 
             

             
             

             
             

            
             

 
16.  Has your organization or any of its affiliates ever been either disqualified or denied prequalification 
status by a governmental entity? ________  If so, discuss the circumstances surrounding such denial or 
disqualification as well as the date thereof.   
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CORPORATE OFFICERS 

 
 

Company Name    
 
Provide the following information for Officers of the applicant company and parent company, if any. 

 
 

NAME FOR APPLICANT COMPANY 

 
POSITION 
OR TITLE 

 
CORPORATE 

RESPONSIBILITIES 

 
INDIVIDUAL'S RESIDENCE 

CITY, STATE 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

FOR PARENT COMPANY (if applicable) 
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CORPORATE STOCKHOLDERS 
 
 

Company Name      
 

Provide the following information for all persons, partnerships, unincorporated companies, corporations, or any other entities owning 10% or more of the 
applicant company stock. 

 
 

NAME 

 
 

PERCENT OWNED 

 
BUSINESS RELATIONSHIP TO 

APPLICANT COMPANY 

 
INDIVIDUAL'S RESIDENCE 

CITY, STATE 
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SUPERVISORY PERSONNEL 
 

Company Name     
 
What is the experience of the key management and supervisory personnel of the applicant company for both administration as well as operations?  (Attach 
resumes of key personnel here, if available) 

 
 

INDIVIDUAL'S NAME 

 
 

PRESENT TITLE 

 
DESCRIPTION OF DIRECT JOB 

RESPONSIBILITIES 

YEARS OF 
EXPERIENCE IN 

PRESENT 
POSITION 

TOTAL YEARS OF 
RELATED 

EXPERIENCE 
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STATUS OF CONTRACTS ON HAND 
(Attach additional sheets if necessary) 

 
 
Company Name    Date   
 
Furnish requested information about all of applicant's active contracts, whether as prime or subcontracts; whether in progress or awarded but not yet started; and regardless of with whom 
contracted.  All amounts to be shown to nearest $1,000.  Contractor may consolidate and list as a single item all contracts which individually do not exceed 3% of total active contracts and 
in total do not exceed 20% of the active total contracts. 

     
Applicant's Uncompleted 
Amount as of this Date 

 
 

Completion Date 
 
 
 

Owner, Location and Description of Project 

Current 
Contract 

Amount as 
Prime 

Current 
Contract 

Amount as 
Subcontractor 

 
Current 

Amount Sublet 
to Others 

 
 

As Prime 
Contractor 

 
 

As 
Subcontractor 

 
Original 
Contract 

Date 

 
Approved 
Revised 

Date 

 
Current 
Estimate 

Date 
 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

 
$ 

 
$ 

 
$ 

 
$ 

 
$ 

   

 
 

   
Subtotal Uncompleted Work 

 
$ 

 
$ 
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PROJECTS APPLICANT COMPANY COMPLETED IN LAST THREE YEARS 
 

Company Name    
 

 
 

Project Name/Location 

 
Final Contract 

Amount 

 
 

Prime or Sub1 

 
Classification 

of Work Performed 

Year 
Started/ 

Completed 

 
 

Owner Name/Location2 

Name & Phone Number of 
Owner's Representative on 

this Project3 
 
 
 

      

 
 
 

      

 
 
 

      

 
 
 

      

 
 
 

      

 
 

      

 
 
 

      

 
1 'Prime or Sub' should indicate whether applicant performed the work as a prime contractor or as a subcontractor. 
2 'Owner Name/Location' should indicate the Owner of the project if the applicant performed the work as a prime contractor or the general contractor if the applicant 
performed the work as a subcontractor. 
3 'Name & Phone Number of Owner's Representative on this Project' should list a reference from the business entity listed in the previous column familiar with applicant’s 
contract performance. 
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AFFIDAVIT FOR INDIVIDUAL 

 
 
 

STATE OF FLORIDA  
   SS: 
COUNTY OF    
 
 
 
 
    , being duly sworn, deposes and says that 
the financial statements contained herein are a true and accurate statement of his/her financial position as 
of this date, and that the statements and answers to the questions concerning experience contained herein 
are correct and true as of this date; and that he/she understands that intentional inclusion of false, deceptive 
or fraudulent statements on this application constitutes fraud; and, that the District considers such action on 
the part of the applicant to constitute good cause for denial, suspension or revocation of a certificate of 
qualification for bidding on HILLTOP POINT  COMMUNITY DEVELOPMENT DISTRICT projects. 
 
 
 
 
          
           (Applicant must also sign here) 
 
 
 
 
 
Sworn to before me this ________ day of _______________, 2020. 
 
 
 
      
Notary Public/Expiration Date: 
 
 
(SEAL) 
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AFFIDAVIT FOR PARTNERSHIP 

 
 
 

STATE OF FLORIDA 
   SS: 
COUNTY OF   
 
 
 
 
        ,is a member of the firm of 
__________________________________, being duly sworn, deposes and says that the foregoing financial 
statements are a true and accurate statement of the financial position of said firm as of this date, and that 
the statements and answers to the questions of the foregoing experience questionnaire are correct and true 
as of the date of this affidavit; and, that he/she understands that intentional inclusion of false, deceptive or 
fraudulent statements on this application constitutes fraud; and, that the District considers such action on 
the part of the applicant to constitute good cause for denial, suspension or revocation of a certificate of 
qualification for bidding on HILLTOP POINT COMMUNITY DEVELOPMENT DISTRICT projects. 
 
 
 
             
   (Signature of a General Partner is Required) 
 
 
 
 
 
Sworn to before me this ________ day of _______________, 2020. 
 
 
 
      
Notary Public/Expiration Date: 
 
 
(SEAL) 
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AFFIDAVIT FOR CORPORATION 
 
 
 

STATE OF FLORIDA 
   SS: 
COUNTY OF   
 
 
 
 
             
(title)             
of the             
(a corporation described herein) being duly sworn, deposes and says that he/she is familiar with the books 
of the said corporation showing its financial position; that the foregoing financial statements are a true and 
accurate statement of the financial position of said corporation as of this date; and, that the statements and 
answers to the questions in the foregoing concerning experience are correct and true as of the date of this 
affidavit; and, that he/she understands that intentional inclusion of false, deceptive or fraudulent statements 
in this application constitutes fraud; and, that the District considers such action on the part of the applicant 
to constitute good cause for denial, suspension or revocation of a certificate of qualification for bidding on 
HILLTOP POINT  COMMUNITY DEVELOPMENT DISTRICT projects. 
 
 
 
             
       (Officer must also sign here) 
 
         CORPORATE SEAL 
 
 
 
 
 
 
Sworn to before me this ________ day of _______________, 2020. 
 
 
 
      
Notary Public/Expiration Date: 
 
 
(SEAL) 
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 Steadfast  
Maintenance Division 

30435 Commerce Drive, Suite 102  
San Antonio, FL 33576    

844-347-0702 | office@steadfastalliance.com 

Landscape Maintenance Contract 
Hilltop Point CDD 

38409 McDonald Street Dade City, FL 33525 
 

June 27, 2022 
 
Hilltop Point CDD 
C/O Inframark 
2005 Pan Am Circle Ste 300 
Tampa, FL 33607 
 
Attn: Bryan Radcliff 
 
We appreciate the opportunity to present this proposal to show how Steadfast will enhance the quality of your landscape. Our team 
is committed to integrating the specific landscape needs of your property within your service and budget considerations. 
 
We hereby propose the following for your review: 

    
Common Area Maintenance Program 

 
            Service        Price per Month          Price Per Year 

General Maintenance Services                 $3,635.50                $43,626.00 

Water Management                 $110.00                 $1,320.00 

Fertilization Plan                 $100.00                 $1,200.00 

                                 Total                 $3,845.50                 $46,146.00 

 
Additional Services 

These items to be billed in addition to the base fee and at the time the service is performed. 
 

               Service     Estimated # of Units   Price per Unit Installed 

Mulch      TBD $50.00 per Yard 

Annuals      TBD $2.75 per 4” plant 
Vacant Lot Mowing      TBD $55.00 per man hour 

 
 
Agreement 
 
The contract will run for one year starting ____________________. If upon expiration of this agreement, both parties have not 
signed a new contract, this contract shall automatically be renewed for a one-year term. Changes to contract prices shall be in 
writing and agreed upon by both parties. 
 
The goal of this contract is that upon completion of each visit to the client, the landscape appearance shall be maintained to the 
highest reasonable standard possible given the nature of the property and its individual condition. 
 
Steadfast Contractors Alliance, LLC. / HC Property Maintenance, LLC, DBA Steadfast, here after referred to as Landscaper / 
Contractor, agrees to furnish all supervision, labor, materials, supplies, and equipment to perform the work hereinabove. Proof of 

Contract Number: 
2022-1021 
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 Steadfast  
Maintenance Division 

30435 Commerce Drive, Suite 102  
San Antonio, FL 33576    

844-347-0702 | office@steadfastalliance.com 

insurance and necessary licensees will be provided if requested by client. Landscaper will also provide workman’s compensation 
and proof thereof on employees if requested by client. 
 
The contract does not attempt to address damage caused by vandalism, floods, hurricanes, poor drainage, or other incidents 
beyond the control of the contractor. The contractor will endeavor to address such contingencies upon client’s request by 
separate agreement. 
 
Landscape Maintenance Program  
 

1. Mowing: Rotary lawn mowers will be used with sufficient horsepower to leave a neat, clean, and uncluttered appearance 
at least 41 times per calendar year depending on growing season and conditions. It is anticipated that mowing services 
shall be provided weekly during the growing season, April through October, and every other week during the non-
growing season or as needed November through March. Lake banks and retention areas will be mowed to the water’s 
edge. Retention areas too wet for mowing will be mowed once ground is firm enough for normal safe operation.   

2. Turf Trimming: Turf areas inaccessible to mowers, areas adjacent to buildings, trees, fences, etc. will be controlled by 
weed eaters. When weed eating, a continuous cutting height will be maintained to prevent scalping. 

3. Edging: All turf edges of walks, curbs, and driveways shall be performed every mowing. A soft edge of all bed areas will be 
performed every other mowing. A power edger will be used for this purpose. A weed-eater may be used only in areas not 
accessible to power edger. 

4. Pruning: All shrubs and trees (up to 10 feet) shall be pruned and shaped a maximum of 12 times per calendar year to 
ensure the following: 

a. Maintain all sidewalks to eliminate any overhanging branches of or foliage, which obstructs and hinders 
pedestrian or motor traffic. 

b. Retain the individual plant's natural form and to prune to eliminate branches, which are rubbing against walls 
and roofs. 

c. The removal of dead, diseased, or injured branches and palms will be performed as needed. 
d. Ground covers and vines maintain a neat, uniform appearance. 

5. Pest Control and Fertilization:  
a. Fertilization of St Augustine and Bermuda Turf shall be performed six (6) times per year. Shrubs and ground 

covers will be inspected four (4) times per year and fertilized at rates designed to address site-specific nutritional 
needs. Trees will be fertilized two (2) times per year at rates designed to address site-specific nutritional needs. 
All landscape beds shall be monitored and treated with appropriate pesticides as needed throughout the year. 
We employ an IPM (Integrated Pest Management) program, which calls for chemicals to be used only as needed. 
Any infestations will be treated on an as needed basis. Plants will be monitored, and issues addressed as 
necessary to effectively control insect infestations and disease as environmental, horticultural, and weather 
conditions permit. 

6. Irrigation:   
a. Water Management / Irrigation System Initial Inspection: At the commencement of the contract, the contractor 

will perform a complete evaluation of the system. Contractor will provide the Owner with a summary of each 
clock and zone operation. Contractor will submit recommendations for all the necessary repairs and 
improvements to the system with an itemized cost for completing the proposed work. 

b. Throughout the contract, all irrigation zones throughout the turf areas and planting beds shall be inspected once 
a month to insure proper operation. Repairs will be made on a time and materials basis. Contractor is not 
responsible for turf or plant loss due to water restrictions. 

7. Weeding: Weeds will be removed from all plant, tree, and flower beds once a month during the non-growing season and 
twice a month during the growing season (12 times per year) or as necessary to keep beds weed free. Manual (hand 
pulling) and chemical (herbicides) will be used as control methods. 
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 Steadfast  
Maintenance Division 

30435 Commerce Drive, Suite 102  
San Antonio, FL 33576    

844-347-0702 | office@steadfastalliance.com 

8. Clean-Up: All non-turf areas will be cleaned with a backpack or street blower. All trash shall be picked up throughout the 
common areas before each mowing. Trash shall be disposed of offsite. 

 
Service Location 

Hiltop Point CDD 38409 McDonald Street Dade City, FL 33525 

 
 
 
Compensation 

Contractor shall be paid monthly. On the first (1st) day of the month, the Contractor shall tender to the Customer and bill or 
invoices for those services rendered during the current month which shall be paid by the Customer by the first day of the 
following month.  
 
 
Conditions: 
 
This contract is for a period of (12) twelve months. This agreement shall remain in force for a period of 1 year. If, upon expiration 
of this agreement, a new agreement has not been executed by both parties, this agreement shall automatically be renewed for a 
period of 1 year from the date of expiration of the previous term at the annual fees stated with the addition of a 3% cost of living 
increase. Either party may cancel this contract, with or without cause, with a thirty (30) day written notice by certified mail. 
 
No Finance Charge will be imposed if the total of such purchases is paid in full within 30 days of invoice date. If not paid in full 
within 30 days, then a FINANCE CHARGE will be imposed from the invoice date on the balance of purchases at a periodic rate of 1 
1/2 % per month (18% Annual) until paid and Steadfast Contractors Alliance, LLC. / HC Property Maintenance, LLC, DBA Steadfast, 
shall have the right to elect to stop work under this Contract until all outstanding amounts, including Finance Charges, are paid in 
full. Payments will be applied to the previously billed Finance Charges, and thereafter, in order, to the previous invoices and finally 
to the New Invoices. In the event, any or all the amounts due under this Agreement are collected by or through an attorney, the 
Purchaser/Owner agrees to pay all reasonable attorneys’ fees. 
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 Steadfast  
Maintenance Division 

30435 Commerce Drive, Suite 102  
San Antonio, FL 33576    

844-347-0702 | office@steadfastalliance.com 

Utilities Usage: The Client shall allow the Contractor usage of utilities if needed.  
 
Fuel Surcharge: For purposes of this agreement, the standard price for (1) gallon of regular unleaded fuel and or diesel shall be 
specified as the Florida average price per the Florida Attorney General’s office. In the event that the average price is escalated 
over that of $4.00 per gallon, a 3% fuel surcharge shall be added to each invoice. The 3% fuel surcharge will be suspended from all 
future invoices when the average gallon price drops below that of $4.00 per gallon, however, the charge may again be 
implemented in the future invoices should the average gallon price again escalates over the established $4.00 base price. 
 
Change in Law: This Agreement is based on the laws and regulations existing at the date of execution. In the event that a 
governmental authority enacts laws or modifies regulations in a manner that increases the Contractor’s costs associated with 
providing the services under this Agreement, the Contractor reserves the right to notify Client in writing of such material cost 
increase and to adjust pricing accordingly as of the effective date of such cost increase. Contractor must submit clear 
documentation supporting the cost increase and can only increase pricing to the extent of actual costs incurred.  
 
This contract is withdrawn unless executed within ninety (90) days of the date of this document. 
 
Thank you for the opportunity to submit this contract. We look forward to becoming part of your team. 
 
By signing this Agreement in the space provided below, the undersigned Client signatory hereby represents and confirms that it 
has full power and authority to enter this Agreement on its own behalf and on behalf of the record owner of the service area, and 
that this Agreement is a legally binding obligation of the undersigned and the record owner of the service area.  
 
In witness, whereof the parties to this agreement have signed and executed it this_____________________________________. 
 
 

_______________________________  Steadfast________________ 
Client 
 
_______________________________  ________________________ 
Signature of Representative   Signature of Owner or Agent 
 
_________________________________  _________________________ 
Title      Title 

Billing Information 
Client Business Name:  

 
 

Client Contact Name:  

Client Contract Number:  
 
 

Client Contact Email:  

Billing Business Name:  
 
 

Billing Contact Name:  

Billing Contact Phone:  
 
 

Billing Contact Address:  

Any special billing requirements or notes? 
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Contract Start Date:

GENERAL SERVICES 5,041.67$    Monthly 60,500.00$      Annually

Bahia  Visits 27

Ponds are included

IRRIGATION MAINT. 65.00$         Monthly 850.00$           Annually

3 zones/ inspected monthly

TOTAL: 5,112.50$    Monthly 61,350.00$      Annually

NOTES:

APPROVED BY:___________________________DATE:_____________

Hilltop Phase 1 CDD
Maintenance Proposal

July 1, 2022

Price includes all ponds, comon areas and parks in Phase 1
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HILLTOP POINT 
COMMUNITY DEVELOPMENT DISTRICT 

 

June 03, 2022, Minutes of the Continued Meeting 1 
2 

Minutes of the Continued Meeting 3 
4 

The Continued Meetings of the Board of Supervisors for the Hilltop Point Community 5 
Development District was held on Friday, June 03, 2022, at 10:15 a.m. at the Long Lake 6 
Reserve Amenity Center located at 19617 Breynia Dr., Lutz, FL 33558. 7 

8 
1. CALL TO ORDER9 

10 
Bryan Radcliff called the Continued Meetings of the Board of Supervisors of the Hilltop Point 11 
Community Development District to order on Friday, June 03, 2022, at 10:01 a.m. 12 

13 
Board Members Present and Constituting a Quorum: 14 
Betty Valenti Supervisor  15 
Keith Malcuit Supervisor 16 
Lee Thompson Supervisor 17 

18 
Staff Members Present: 19 
Brian Lamb District Manager, Inframark  (via conference call) 20 
Bryan Radcliff  District Manager, Inframark  21 
Erin McCormick District Counsel, Erin McCormick Law (via conference call) 22 
Misty Taylor Bond Counsel, Bryant Miller Olive              (via conference call) 23 
Tonja Stewart District Engineer (via conference call) 24 

25 
There were no members of the general public present.  26 

27 
2. AUDIENCE QUESTIONS OR COMMENT ON AGENDA ITEMS28 

29 
There were no public comments on agenda items. 30 

31 
3. VENDOR AND STAFF REPORTS32 

A. District Counsel33 
B. District Manager34 
C. District Engineer35 

36 
There were no staff reports at this time. 37 

38 
4. BUSINESS ITEMS39 

40 
A. Supplemental Assessment Methodology Report and Supplemental Assessment41 
Resolutions42 

i. Presentation of the Supplemental Assessment Methodology Report43 
ii. Consideration of Resolution 2022-37; Supplemental Assessment44 
Resolution for Series 2022-1 (Assessment Area One) Bonds45 

46 
The Board reviewed the resolution and motioned to approve. 47 

48 
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MOTION TO: Approve Resolution 2022-37. (Assessment Area 49 
One) 50 

MADE BY:  Supervisor Valenti 51 
SECONDED BY: Supervisor Thompson 52 
DISCUSSION: None further 53 
RESULT:  Called to Vote:  Motion PASSED 54 
 3/0 - Motion Passed Unanimously  55 

 56 
iii. Consideration of Resolution 2022- 38; Supplemental Assessment 57 
Resolution for Series 2022-2 (Assessment Area Two) Bonds 58 

 59 
The Board reviewed the resolution and motioned to approve.  60 

 61 

MOTION TO: Approve Resolution 2022-38. (Assessment Area 62 
Two) 63 

MADE BY:  Supervisor Valenti 64 
SECONDED BY: Supervisor Thompson 65 
DISCUSSION: None further 66 
RESULT:  Called to Vote:  Motion PASSED 67 
 3/0 - Motion Passed Unanimously  68 

 69 
iv. Consideration of Resolution 2022-39: Bond Ratification Resolution 70 

 71 
The Board reviewed the resolution and motioned to approve.  72 
 73 

MOTION TO: Approve Resolution 2022-39. 74 
MADE BY:  Supervisor Valenti 75 
SECONDED BY: Supervisor Thompson 76 
DISCUSSION: None further 77 
RESULT:  Called to Vote:  Motion PASSED 78 
 3/0 - Motion Passed Unanimously  79 

 80 
B. Consideration of Forms of Issuer’s Counsel Documents: 81 

i. Collateral Assignment and Assumption of Development and Contract 82 
Rights Relating to the Hilltop Point Project 83 

 84 
The Board reviewed the assignment and motioned to approve.  85 
 86 
 87 
 88 
 89 
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MOTION TO: Approve the Collateral Assignment and Assumption 90 
Development and Contract Rights. 91 

MADE BY:  Supervisor Valenti 92 
SECONDED BY: Supervisor Malcuit 93 
DISCUSSION: None further 94 
RESULT:  Called to Vote:  Motion PASSED 95 
 3/0 - Motion Passed Unanimously  96 

 97 
ii. Agreement between Hilltop Point CDD and M/I Homes of Tampa, LLC 98 
Regarding the Acquisition, Construction and Funding of Certain Work 99 
Product and Improvements 100 

 101 
The Board reviewed the agreement and motioned to approve.  102 
 103 

MOTION TO: Approve the agreement between Hilltop Point CDD 104 
and M/I Homes of Tampa, LLC for Construction and 105 
Funding of Certain Work Product Improvements. 106 

MADE BY:  Supervisor Thompson 107 
SECONDED BY: Supervisor Valenti 108 
DISCUSSION: None further 109 
RESULT:  Called to Vote:  Motion PASSED 110 
 3/0 - Motion Passed Unanimously  111 

 112 
iii. Agreement between Hilltop Point CDD and M/I Homes of Tampa, LLC 113 
Regarding the Completion of Certain Improvements 114 

 115 
The Board reviewed the agreement and motioned to approve.  116 
 117 

MOTION TO: Approve the agreement between Hilltop Point CDD 118 
and M/I Homes of Tampa, LLC for Completion of 119 
Certain Improvements. 120 

MADE BY:  Supervisor Malcuit 121 
SECONDED BY: Supervisor Valenti 122 
DISCUSSION: None further 123 
RESULT:  Called to Vote:  Motion PASSED 124 
 3/0 - Motion Passed Unanimously  125 

 126 
iv. Declaration of Consent 127 

 128 
The Board reviewed the declaration and motioned to approve.  129 
 130 
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MOTION TO: Approve the Declaration of Consent. 131 
MADE BY:  Supervisor Valenti 132 
SECONDED BY: Supervisor Malcuit 133 
DISCUSSION: None further 134 
RESULT:  Called to Vote:  Motion PASSED 135 
 3/0 - Motion Passed Unanimously  136 

 137 
v. Agreement between Hilltop Point CDD and M/I Homes of Tampa, LLC 138 
Regarding the True-Up Payment of the Series 2022-1 and Series 2022-2 139 
Assessments 140 

 141 
The Board reviewed the agreement and motioned to approve.  142 
 143 

MOTION TO: Approve the agreement between Hilltop Point CDD 144 
and M/I Homes of Tampa, LLC for True-Up 145 
Payment of the Series 2022-1, and Series 2022-2 146 
Assessments. 147 

MADE BY: Supervisor Valenti 148 
SECONDED BY: Supervisor Thompson 149 
DISCUSSION: None further 150 
RESULT:  Called to Vote:  Motion PASSED 151 
 3/0 - Motion Passed Unanimously  152 

 153 
vi. Disclosure of Public Financing and Maintenance of Improvements to Real 154 
Property Undertaken by the Hilltop Point CDD 155 

 156 
The Board reviewed the disclosure and motioned to approve.  157 
 158 

MOTION TO: Approve the Public Financing and Maintenance of 159 
Improvements to Real Property Undertaken by the 160 
Hilltop Point CDD. 161 

MADE BY: Supervisor Valenti 162 
SECONDED BY: Supervisor Malcuit 163 
DISCUSSION: None further 164 
RESULT:  Called to Vote:  Motion PASSED 165 
 3/0 - Motion Passed Unanimously  166 

 167 
 168 
 169 
 170 
 171 
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vii. Notice of Special Assessments/Government Lien of Record 172 

 173 
The Board reviewed the notice and motioned to approve.  174 
 175 

MOTION TO: Approve the Notice of Special Assessments and 176 
Government Lien of Record. 177 

MADE BY: Supervisor Malcuit 178 
SECONDED BY: Supervisor Thompson 179 
DISCUSSION: None further 180 
RESULT:  Called to Vote:  Motion PASSED 181 
 3/0 - Motion Passed Unanimously  182 

 183 
C. Documents Related to Construction Requisition No. 1 184 

i. First Amendment to Agreement between the Hilltop Point CDD and M/I 185 
Homes of Tampa, LLC Regarding the Acquisition, Construction and 186 
Funding of Certain Work Product and Improvements 187 
ii. Table reflecting the Acquisition Costs to be Paid from Construction 188 
Requisition No. 1 189 
iii. Certificate of District Engineer for Construction Requisition No. 1 190 
iv. Developer Certification Regarding Costs Paid 191 
v. Bill of Sale for Construction Requisition No. 1 192 
vi. Deed for Construction Requisition No. 1 193 

 194 
The Board reviewed and discussed business items (i-vi) and motioned to approve.  195 
 196 

MOTION TO: Approve Business Items I through VI. 197 
MADE BY: Supervisor Valenti 198 
SECONDED BY: Supervisor Malcuit 199 
DISCUSSION: None further 200 
RESULT:  Called to Vote:  Motion PASSED 201 
 3/0 - Motion Passed Unanimously  202 

 203 
D. Discussion of Selection Process for Construction of Amenity Center; Possible 204 
Authorization of Prequalification Process for Contractors and/or Commencement of 205 
Competitive Selection Process for Construction of Amenity Center Project 206 

 207 
The Board Approved motion to designate Keith Malcuit to meet with staff to generate a public 208 
notice to start the pre-qualification process 209 
 210 
 211 
 212 
 213 
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MOTION TO: Approve to designate Keith Malcuit to meet with staff 214 
to generate a public notice to start the pre-215 
qualification process. 216 

MADE BY: Supervisor Valenti 217 
SECONDED BY: Supervisor Thompson 218 
DISCUSSION: None further 219 
RESULT:  Called to Vote:  Motion PASSED 220 
 3/0 - Motion Passed Unanimously  221 

 222 
E. General Matters Related to the District and Any Other Items related to Issuance 223 
of the Series 2022-1, Bonds and Series 2022-2 Bonds 224 

 225 
There were no general matters to discuss related to the district at this time. 226 

 227 
    5. BOARD MEMBERS’ COMMENTS 228 
 229 
There were no comments from the Board.  230 

 231 
    6.  PUBLIC COMMENTS 232 
 233 
There were no public comments. 234 
       235 
    7.  ADJOURNMENT 236 
 237 

MOTION TO: Adjourn at 10:43 A.M. 238 
MADE BY:  Supervisor Valenti 239 
SECONDED BY: Supervisor Thompson 240 
DISCUSSION: None further 241 
RESULT:  Called to Vote:  Motion PASSED 242 
 3/0 - Motion Passed Unanimously  243 

 244 
 245 
 246 
 247 
 248 
 249 
 250 
 251 
 252 
 253 
 254 
 255 
 256 
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Official District Seal 

 257 
*Please note the entire meeting is available on disc. 258 
 259 
*These minutes were done in summary format. 260 
 261 
*Each person who decides to appeal any decision made by the Board with respect to any matter 262 
considered at the meeting is advised that person may need to ensure that a verbatim record of 263 
the proceedings is made, including the testimony and evidence upon which such appeal is to be 264 
based. 265 
 266 
Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly 267 
noticed meeting held on ________________________. 268 
 269 
 270 
             271 
Signature      Signature 272 
 273 
             274 
Printed Name      Printed Name 275 
 276 
Title:       Title:     277 
□ Secretary      □ Chairman 278 
□ Assistant Secretary     □ Vice Chairman 279 
 280 
 281 
 282 
       283 
      Recorded by Records Administrator 284 
       285 
 286 
            287 
      Signature 288 
 289 
          290 
      Date 291 
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 2 

Minutes of the Regular Meeting 3 
 4 

The Regular Meeting of the Board of Supervisors for the Hilltop Point Community Development 5 
District was held on Friday, June 24, 2022, at 10:15 a.m. at the Long Lake Reserve Amenity 6 
Center located at 19617 Breynia Dr., Lutz, FL 33558. 7 
 8 

1. CALL TO ORDER 9 
 10 
Brian Lamb called the Regular Meeting of the Board of Supervisors of the Hilltop Point 11 
Community Development District to order on Friday, June 24, 2022, at 10:15 a.m. 12 
 13 
Board Members Present and Constituting a Quorum:  14 
Betty Valenti   Chair  15 
Keith Malcuit   Vice-Chair 16 
Lee Thompson  Supervisor  (via conference call)  17 
John Blakley   Supervisor  18 
Brian Saldano    Supervisor  19 
 20 
Staff Members Present: 21 
Brian Lamb   District Manager, Inframark   (via conference call) 22 
Bryan Radcliff   District Manager, Inframark    23 
Erin McCormick  District Counsel, Erin McCormick Law  24 
   25 
There were no members of the general public present.  26 
 27 

2. AUDIENCE QUESTIONS OR COMMENT ON AGENDA ITEMS 28 
 29 
There were no public comments on agenda items.  30 
 31 

3. VENDOR AND STAFF REPORTS 32 
A. District Counsel 33 
B.  District Manager 34 
C. District Engineer 35 

 36 
There were no staff reports at this time. 37 
 38 

4. BUSINESS ITEMS  39 
 40 

A. Discussion on Pump Station Maintenance Proposal 41 
 42 
The Board Approved a maintenance proposal from Lift Station Services for the District. 43 
 44 
 45 
 46 
 47 
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MOTION TO: Approved the proposal by Lift Station Services. 48 
MADE BY:  Supervisor Saldano 49 
SECONDED BY: Supervisor Malcuit 50 
DISCUSSION: None further 51 
RESULT:  Called to Vote:  Motion PASSED 52 
 5/0 - Motion Passed Unanimously  53 

 54 
B. Ratification of final Bill of Sale for Phase 1 Work Product, Facilities and 55 

Improvements and Phase 2 Work Product; Ratification of acceptance of final 56 
Special Warranty Deed for Phase 1 Tracts and Easements; and representations 57 
made by Developer in connection with conveyances (Notices of Commencement, 58 
Transfer of ERP Permit for Stormwater and Declaration of Easements and 59 
Covenants to Country Air Estates HOA) 60 
 61 

The Board Ratified the Final Bill of Sale for Phase 1 Work Product, Facilities and Improvements 62 
and Phase 2 Work Product; Acceptance of Final Special Warranty Deed for Phase 1 Tracts and 63 
Easements, Representations made by Developer in connection with conveyances. 64 
 65 

MOTION TO: Ratified the Final Bill of Sale for Phase 1 Work 66 
Product, Facilities and Improvements and Phase 2 67 
Work Product; Acceptance of Final Special Warranty 68 
Deed for Phase 1 Tracts and Easements, 69 
Representations made by Developer in connection 70 
with conveyances. 71 

MADE BY:  Supervisor Malcuit 72 
SECONDED BY: Supervisor Valenti 73 
DISCUSSION: None further 74 
RESULT:  Called to Vote:  Motion PASSED 75 
 5/0 - Motion Passed Unanimously  76 

 77 
C. Discussion and Authorization of Soliciting Qualifications (RFQ) for Amenity 78 

Building and Swimming Pool 79 
 80 
Mr. Malcuit presented the RFQ for Amenity Building and Swimming Pool construction to the 81 
Board.  A conversation ensued regarding the structure of the RFQ.  The Board Approved the 82 
criteria of the RFQ for Amenity Construction and agreed to present a finalized version at the next 83 
meeting. 84 
 85 
 86 
 87 
 88 
 89 
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MOTION TO: Approved the criteria of the RFQ for Amenity 90 
Construction and agreed to present a finalized version 91 
at the next meeting. 92 

MADE BY:  Supervisor Malcuit 93 
SECONDED BY: Supervisor Valenti 94 
DISCUSSION: None further 95 
RESULT:  Called to Vote:  Motion PASSED 96 
 5/0 - Motion Passed Unanimously  97 

 98 
      D. General Matters of the District 99 
 100 
The Board Appointed Brian Saldano to the Board of Supervisors of Hilltop Point CDD.  Mr. 101 
Saldano declined compensation. 102 
 103 

MOTION TO: Appoint Brian Saldano to the Board of Supervisors of 104 
Hilltop Point CDD.  105 

MADE BY:  Supervisor Valenti 106 
SECONDED BY: Supervisor Malcuit 107 
DISCUSSION: None further 108 
RESULT:  Called to Vote:  Motion PASSED 109 
 5/0 - Motion Passed Unanimously  110 

 111 
     5. CONSENT AGENDA ITEM 112 

A. Consideration of Board of Supervisors Regular Meeting Minutes May 27, 2022 113 
B. Consideration of Operations and Maintenance Expenditures May 2022 114 
C. Review of Financial Statements for Month Ending May 31, 2022 115 
 116 

MOTION TO: Approve the Consent Agenda Item A-C.  117 
MADE BY:  Supervisor Valenti 118 
SECONDED BY: Supervisor Malcuit 119 
DISCUSSION: None further 120 
RESULT:  Called to Vote:  Motion PASSED 121 
 5/0 - Motion Passed Unanimously  122 

 123 
6. BOARD MEMBERS’ COMMENTS 124 

 125 
There were no comments from the Board.  126 

 127 
      7.  PUBLIC COMMENTS 128 
 129 
There were no public comments. 130 
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 131 
       8. ADJOURNMENT 132 
 133 

MOTION TO: Adjourn at 10:53 P.M. 134 
MADE BY:  Supervisor Thompson 135 
SECONDED BY: Supervisor Malcuit 136 
DISCUSSION: None further 137 
RESULT:  Called to Vote:  Motion PASSED 138 
 4/0 - Motion Passed Unanimously  139 

 140 
 141 
 142 
 143 
 144 
 145 
 146 
 147 
 148 
 149 
 150 
 151 
 152 
 153 
 154 
 155 
 156 
 157 
 158 
 159 
 160 
 161 
 162 
 163 
 164 
 165 
 166 
 167 
 168 
 169 
 170 
 171 
 172 
 173 
 174 
 175 
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Official District Seal 

 176 
 177 
*Please note the entire meeting is available on disc. 178 
 179 
*These minutes were done in summary format. 180 
 181 
*Each person who decides to appeal any decision made by the Board with respect to any matter 182 
considered at the meeting is advised that person may need to ensure that a verbatim record of 183 
the proceedings is made, including the testimony and evidence upon which such appeal is to be 184 
based. 185 
 186 
Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly 187 
noticed meeting held on ________________________. 188 
 189 
 190 
             191 
Signature      Signature 192 
 193 
             194 
Printed Name      Printed Name 195 
 196 
Title:       Title:     197 
□ Secretary      □ Chairman 198 
□ Assistant Secretary     □ Vice Chairman 199 
 200 
 201 
 202 
       203 
      Recorded by Records Administrator 204 
       205 
 206 
            207 
      Signature 208 
 209 
          210 
      Date 211 
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 June--2022 Meeting 

Hilltop CDD Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

 

Comments/Description 
 

 

  

Inframark 78001 $ 2,505.56  District Management Services - 5/26/22 
 

Monthly Contract Sub-Total  $ 2,505.56   

 
 

  

  

 

Supervisor: John Blakley JB 052722 $ 200.00  Supervisor Fee - 05/27/2022 
 

Supervisor: John Blakley JB 062422 $ 200.00  Supervisor Fee - 06/24/2022 
 

Supervisor: Lee Thompson LT 052722 $ 200.00  Supervisor Fee - 05/27/2022 
 

Supervisor: Lee Thompson LT 060322 $ 200.00  Supervisor Fee - 06/03/2022 
 

Supervisor: Lee Thompson LT 062422 $ 200.00 $ 600.00 Supervisor Fee - 06/24/2022 
 

  

 

Variable Contract Sub-Total  $ 1,000.00   

 
 

  

Utilities Sub-Total  $ 0.00   

 
 

  

Erin McCormick 10587 $ 4,997.52  Professional Services thru 05/27/2022 
 

  

 

Kaeser & Blair Authorized Dealer 20330053 $ 108.75  Printing of 250 Laser Checks - 4/12/22 
 

Kaeser & Blair Authorized Dealer 20421109 $ 107.62 $ 216.37 Printing of Laser Checks - 05/03/2022 
 

  

 

Tampa Bay Times 320570 051822 $ 122.00  Advertising Services thru 05/18/2022 
 

Tampa Bay Times 320570 051822 2 $ 107.60 $ 229.60 Advertising Services thru 05/18/2022 
 

  

 

Regular Services Sub-Total  $ 5,443.49   

 
 

  

Mike Fasano Tax Collector MF052722 $ 700.00  Fees for Collection of a Non Ad- Valorem 

Assessment (HTP CDD) - 5/27/22 
 

Additional Services Sub-Total  $ 700.00   

 
 

Monthly Contract     

Variable Contract     

Utilities     

Regular Services     

Additional Services     
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 June--2022 Meeting 

Hilltop CDD Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

 

Comments/Description 
 

TOTAL: $ 9,649.05   

 

Approved (with any necessary revisions noted): 

 

 

Signature        Printed Name 

 

Title (check one): 

[ ] Chairman  [ ] Vice Chairman  [ ] Assistant Secretary 
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106



 

 
Hilltop Point 

Community Development District 
 
 
 

 
 
 

Financial Statements 
(Unaudited) 

 
 

 
 

Period Ending 
June 30, 2022 

 
 
 
 

     

 
 
 
 

Inframark LLC 
2005 Pan Am Circle  ~ Suite 300  ~ Tampa, Florida 33607 

Phone (813) 873-7300 ~ Fax (813) 873-7070 
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Hilltop CDD

Balance Sheet

As of 6/30/2022

(In Whole Numbers)

General Fund Total

Assets

Cash-Operating Account 17,489 17,489 

Total Assets 17,489 17,489 

Liabilities

Accounts Payable 7,032 7,032 

Total Liabilities 7,032 7,032 

Fund Equity & Other Credits 10,458 10,458 

Total Liabilities & Fund Equity 17,489 17,489 

Date: 7/7/22 10:35:29 AM Page: 1
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Hilltop CDD

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2021 Through 6/30/2022

(In Whole Numbers)

Original
Total Budget - 

Actual
Current Period 

Variance - Original
YTD Budget 

Original
Budget Remaining - 

Percent Total 

Revenues

Special Assessments - Service Charges

Operations & Maintenance 
Assmts-Tax Roll

490,375 0 (490,375) (100)%

Contributions & Donations From 
Private Sources

Developer Contributions 0 42,250 42,250 0 %

Total Revenues 490,375 42,250 (448,125) (91)%

Expenditures

Legislative

Supervisor Fees 2,000 2,000 0 0 %

Financial & Administrative

Administrative Services 4,500 500 4,000 89 %

District Manager 25,000 2,778 22,222 89 %

Recording Secretary 2,400 267 2,133 89 %

District Engineer 5,500 0 5,500 100 %

Construction Accounting 6,000 0 6,000 100 %

Financial & Revenue Collections 3,500 0 3,500 100 %

Dissemenation Services 5,000 0 5,000 100 %

Accounting Services 12,000 1,333 10,667 89 %

Postage, Phone, Faxes, Copies 500 0 500 100 %

Rentals & Leases 600 0 600 100 %

Public Officials Insurance 2,500 0 2,500 100 %

Legal Advertising 3,500 7,869 (4,369) (125)%

Bank Fees 200 47 153 77 %

Dues, Licenses, & Fees 175 875 (700) (400)%

Miscellaneous Fees 250 750 (500) (200)%

Office Supplies 100 216 (116) (116)%

Technology Services 600 0 600 100 %

Website Maintenance 2,400 133 2,267 94 %

ADA Website Compliance 1,800 2,900 (1,100) (61)%

Legal Counsel

Date: 7/7/22 10:36:27 AM Page: 1
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Hilltop CDD

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2021 Through 6/30/2022

(In Whole Numbers)

Original
Total Budget - 

Actual
Current Period 

Variance - Original
YTD Budget 

Original
Budget Remaining - 

Percent Total 

District Counsel 5,500 12,124 (6,624) (120)%

Electric Utility Services

Electric Utility Services - Streetlights 55,000 0 55,000 100 %

Electric Utility Services-All Others 12,000 0 12,000 100 %

Garbage/Solid Waste Control Services

Garbage Recreation Center 2,800 0 2,800 100 %

Water-Sewer Combination Services

Water Utility Services 4,500 0 4,500 100 %

Stormwater Control

Aquatic Maintenance 12,500 0 12,500 100 %

Retaining Wall Maintenance 1,000 0 1,000 100 %

Aquatic Plant Replacement 500 0 500 100 %

Other Physical Envirnoment

Property & Casualty Insurance 22,500 0 22,500 100 %

General Liability Insurance 3,200 0 3,200 100 %

Entry & Walls Maintenance 1,500 0 1,500 100 %

Landscape Maintenance 180,000 0 180,000 100 %

Plant Replacement Program 10,000 0 10,000 100 %

Landscape Mulch 18,500 0 18,500 100 %

Landscape Annuals 14,000 0 14,000 100 %

Miscellaneous Landscape 5,000 0 5,000 100 %

Irrigation Maintenance 12,000 0 12,000 100 %

Road & Street Facilities

Pavement & Sidewalk & 
Maintenance

1,500 0 1,500 100 %

Parks & Recreation

Field Services 12,000 0 12,000 100 %

Pool Service Contract 12,000 0 12,000 100 %

Facility A/C Maintenance 1,000 0 1,000 100 %

Pool Permits 350 0 350 100 %

Facility Janitorial Services 6,000 0 6,000 100 %

Facility Maintenance 7,500 0 7,500 100 %

Facility Janitorial Supplies 750 0 750 100 %

Date: 7/7/22 10:36:27 AM Page: 2
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Hilltop CDD

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2021 Through 6/30/2022

(In Whole Numbers)

Original
Total Budget - 

Actual
Current Period 

Variance - Original
YTD Budget 

Original
Budget Remaining - 

Percent Total 

Pool Repairs 2,500 0 2,500 100 %

Telephone / Internet Services 950 0 950 100 %

Playground Equipment Maintenance 300 0 300 100 %

Access Control Maintenance 2,000 0 2,000 100 %

Dog Waste Station Service & 
Supplies

1,500 0 1,500 100 %

Event Services & Supplies 500 0 500 100 %

Undesignated Reserve

Miscellaneous 2,500 0 2,500 100 %

Total Expenditures 490,375 31,792 458,583 94 %

Excess of Revenues Over (Under) 
Expenditures

0 10,458 10,458 0 %

Excess of Revenue/Other Sources over 
Expenditures/Other Uses

0 10,458 10,458 0 %

Fund Balance, End of Period 0 10,458 10,458 0 %

Date: 7/7/22 10:36:27 AM Page: 3
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Hilltop CDD

Reconcile Cash Accounts

Summary

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 06/30/2022

Reconciliation Date: 6/30/2022

Status: Locked

Bank Balance 18,639.30 

Less Outstanding Checks/Vouchers 1,150.00 

Plus Deposits in Transit 0.00 

Plus or Minus Other Cash Items 0.00 

Plus or Minus Suspense Items 0.00 

Reconciled Bank Balance 17,489.30 

Balance Per Books 17,489.30 

Unreconciled Difference 0.00 

Click the Next Page toolbar button to view details.
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Hilltop CDD

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 06/30/2022

Reconciliation Date: 6/30/2022

Status: Locked

Outstanding Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

1013 6/2/2022 meeting room rental 50.00 Ballantrae CD

1014 6/9/2022 System Generated 
Check/Voucher

175.00 Ballantrae CD

1014 6/9/2022 System Generated 
Check/Voucher

(175.00) Ballantrae CD

1018 6/23/2022 System Generated 
Check/Voucher

700.00 Mike Fasano Tax Collector

1019 6/29/2022 System Generated 
Check/Voucher

200.00 John C. Blakley

1020 6/29/2022 System Generated 
Check/Voucher

200.00 Lee R. Thompson

Outstanding Checks/Vouchers 1,150.00 
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Hilltop CDD

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 06/30/2022

Reconciliation Date: 6/30/2022

Status: Locked

Cleared Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

1001 5/19/2022 System Generated 
Check/Voucher

125.00 Department of Economic 
Opportunity

1007 5/26/2022 System Generated 
Check/Voucher

750.00 Pasco County Property 
Appraiser

1009 6/2/2022 System Generated 
Check/Voucher

4,997.52 Erin McCormick Law PA

1010 6/2/2022 System Generated 
Check/Voucher

200.00 John C. Blakley

1011 6/2/2022 System Generated 
Check/Voucher

200.00 Lee R. Thompson

1012 6/2/2022 System Generated 
Check/Voucher

229.60 Tampa Bay Times

1015 6/9/2022 System Generated 
Check/Voucher

2,505.56 Inframark LLC

1016 6/9/2022 System Generated 
Check/Voucher

200.00 Lee R. Thompson

1017 6/16/2022 System Generated 
Check/Voucher

216.37 Kaeser & Blair Inc.

002 6/21/2022 SERVICE CHARGES - PRIOR 
PERIOD  6.21.22

23.38 

Cleared Checks/Vouchers 9,447.43 
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